
 

Team Leader, Environmental Science 

 

Part one: job description 

Job title: Team Leader, 

Environmental 

Science (Hydrology) 

Location: Wellington 

Status: Permanent Effective: 14 March 2019 

Department: Environmental Science Group: Environment Management 

Our Purpose: Working together for our greater good 

Our Purpose, Vision and Behaviours form our GW Way and are the guiding principles for all we do 

here at Greater Wellington Regional Council (GWRC). 

The GW Way behaviours are: 

On the same side: One team working for one common goal 

No sacred cows: Always looking for a better way 

For people by people: Everyone here is for everyone out there 

Own it: Take responsibility and own the outcome 

1. Role of the Environmental Science Department 

The Environmental Science Department provides scientific, monitoring and investigative services to 

the council spanning:  

 Land quality and associated terrestrial ecosystems 

 Air quality and climate 

 Freshwater quantity and quality, including associated ecosystems. This includes the inter-

relationships of groundwater and surface water and, by extension, the effect of land 

management on water quality 

 Coastal marine quality and associated ecosystems 



 

The information and skill base is used to assist in: 

 

 Monitoring performance of plans and revision of plans including limit setting  

 Assessing resource consent applications and activities 

 Undertaking integrated monitoring of the effects of activities on ecosystems and natural 

resources 

 Determining the effectiveness of environmental restoration and rehabilitation programmes 

 Determining the state of the environment from a natural resource perspective  

 Developing fit-for-purpose monitoring programmes utilising in-house and external scientific 

and technical providers, and providing the monitoring expertise to collect and store that 

information  

 Providing scientific analysis and interpretation and expert witness capability 

 Providing a hydrological network for flood management and water supply purposes 

 

2. Purpose of role 

The Team Leader - Hyrdrology, Environmental Science is responsible for the following functions: 

 Managing and providing supportive leadership to a team of environmental scientists and 

environmental monitoring officers in the specialist expertise of hydrology to fulfil s35 RMA 

reporting requirements, internal service level agreements, and external client needs 

 Active contribution to the Environmental Science Management Team including strategic 

leadership of the department, people leadership, and active engagement internally and 

externally to provide quality science services.  

 Leading/participating and supporting team members to actively participate in relevant 

environmental science and inter-departmental project teams, or on relevant science advisory 

groups/steering committees 

 Ensuring that monitoring programmes and databases support GWRC’s reporting 

requirements (e.g., State of the Environment reports, annual reports and investigations) and 

internal service level agreements 

 Ensuring that all monitoring and scientific work collected, analysed and reported by the team 

is of the highest quality, accurate and fit for purpose 



 Ensuring that environment science input into natural resource management processes is 

timely and relevant 

 Ensuring the team contributes to the strategic direction of the Environmental Science 

Department and provides strategic direction to the relevant scientific disciplines of the team 

 Establishing projects or work programmes as necessary to fulfil GWRC’s statutory 

responsibilities or the community’s expectations 

 Establishing and maintaining effective working relationships at a strategic level with key 

partners and stakeholders 

 Maintaining relationships with key science agencies to ensure scientific and technological 

methods, analysis and reporting reflect latest scientific advances within the relevant scientific 

discipline(s) 

 Working in partnership with mana whenua to enable the development of relevant science 

programmes, the inclusion of Māori perspective in our work, and provide support for cultural 

monitoring programmes 

 Working with community groups to find opportunities to promote and support citizen science 

in the Wellington Region 

 Managing allocated budgets and reporting on expenditure  

 Ensuring that a safe working environment is maintained and that Greater Wellington 

Regional Council’s health and safety policies are observed 

 

3. Working relationships/reporting lines 

The Team Leader, Environmental Science reports directly to the Manager, Environmental Science.  

 

 The Team Leader, Environmental Science is required to work closely with members of the 

Environmental Science Department and, but not limited to: 

 Staff in the Environmental Regulation, Environmental Policy, Biosecurity, Biodiversity, 

Land Management, Flood Protection, ICT, Finance, and Communications and Marketing 

departments 

 External Science Leaders Group & Stakeholder Insight Group 

 The Regional Kaitiaki Forum 

 Other regional councils and territorial authorities, in particular the relevant SIG groups. 



 Central government departments, including the Ministry for the Environment, Ministry of 

Primary Industries, the Ministry of Business, Innovation and Employment, and the 

Department of Conservation 

 Research providers and tertiary institutions 

 Regional public health authorities 

 Water supply/management companies 

 External consultants 

 Members of the public, relevant community groups and zone (whaitua) committees 

 Mana Whenua 

  



4. Key results and tasks  

Key results Key tasks 

Scientific Investigations & Monitoring Programmes 
in Specialist Area 

 Projects or work programmes are established as 
necessary to fulfil Council’s statutory 
responsibilities and/or the community’s 
expectations. 

 Scientists are supported to develop and/or 
undertake scientific investigations. 

 Maintains an up-to-date record of monitoring & 
investigations. 

 Annual and technical reports are completed as and 
when required (e.g., for State of Environment 
reporting). 

 Manage the teams contribution to an effective flood 
warning system 

 

 Work with team members and other staff to 
develop, implement and review relevant 
environmental science programmes to ensure they 
are supplying the information necessary for the 
Council to fulfil its functions with respect to 
managing the region’s natural resources. 

 Work with the Science Integration Team to 
maintain records relating to the monitoring 
programmes, including procedures/protocols, site 
characteristics, and recorded data. 

 Prepare summaries of resource related information 
for dissemination via the Council’s website and 
other websites (e.g., Land Air Water Aotearoa) as 
required. 

 Oversee annual (and other) analysis of data and 
the documentation of this in a report and/or report 
card as required. 

 Oversee the relevant database(s) to ensure that 
appropriate information is entered and quality 
checked as soon as practicable after it is collected. 

 Coordinate/oversee site-specific investigations 
where these are necessary to fulfil the Council’s 
obligations  

 Work closely with Flood Protection Department, 
WREMO and other partners in the provision of an 
effective flood warning service. 

Project Management 

 Programmes and projects are fully documented, 
including resource requirements and scheduling. 

 Programme and project milestones are developed 
and reported against. 

 

 

 Ensure programmes are effectively resourced and 
meet predetermined timeframes. 

 Use appropriate project management systems to 
minimise the administrative aspects of project 
management. 

 Report on a regular basis against milestones 
(including budgets and quality assurance). 

 Manage allocated budgets & reporting on 
expenditure. 

 Provide reviews on a regular basis in accordance 
to the team’s and Council’s research strategy and 
work programmes. 



Key results Key tasks 

Provision of Professional Advice 

 The team provides high quality scientific and 
technical expertise and advice that is 
communicated in an audience relevant way. 

 The formulation of policies, objectives and rules 
relevant to a specialist area of expertise is 
supported. 

 The work of the Department is presented as and 
when necessary to external stakeholders and 
whaitua committees. 

 

 Ensure that the input of information into the policy 
development and consent management process is 
timely, relevant and understood. 

 Manage allocated budgets and report on 
expenditure. 

 Oversee the provision of information to internal and 
external clients when requested, including any 
limitations appropriate to the request. 

 Liaise with the ICT Department/Science teams to 
ensure appropriate and accurate information is 
displayed on Greater Wellington Regional 
Council’s website to meet the community/decision 
maker’s needs. 

Contributing to the Environmental Science 
Department 

 The Environmental Science Department operates 
in an effective manner and members of the 
Environment Science Department support each 
other. 

 Stakeholders and clients experience a seamless 
service across the Environment Science 
Department. 

 Input is provided into science strategy and 
implementation is carried out. 

 Behaviours that reflect Greater Wellington 
Regional Council’s core values are modelled and 
leadership within the Environmental Science 
Department is demonstrated. 

 

 

 Demonstrate a commitment to, and enthusiasm for, 
an overall contribution to the Environment Science 
Department and its culture. 

 Maintain a “helicopter” view of the department’s 
science work programmes and identify and enable 
links where appropriate. 

 Operate with a continuous improvement approach 
by being willing to challenge the status quo, to 
seek better ways of doing things, and adopt new 
technologies. 

 Appropriate, effective and timely interaction, 
contribution and support to team/departmental/ 
group programmes, projects and initiatives. 

 Contribute to reviews of the systems and   
processes used by Environmental Science 
department to ensure that they are effective and 
efficient. 

 Contribute to effective management of a wide 
variety of relationships with stakeholders and 
interested parties, Greater Wellington Regional 
Council management and staff, support staff, 
contractors, consultants, suppliers and other 
agencies. 

 Actively lead/participate in relevant environmental 
science and interdepartmental project teams, or 
relevant science advisory groups or stakeholder 
groups. 



Key results Key tasks 

 Contribute to the implementation of the strategic 
overview and direction of the Environmental 
Science department and their team. 

 Communicate and reinforce the vision and 
organisational requirements of the Environmental 
Science Management team to Environmental 
Science staff, other GWRC staff and external 
stakeholders as required. 

Staff Management 

 Leads and inspires the team, ensuring it is highly 
engaged, motivated and supported professionally 
and personally 

 Employees in the team are professional in 
approach and can contribute individually and 
collectively to Greater Wellington Regional 
Council’s success. 

 Employees in the team are enthusiastic and model 
the behaviours that reflect Greater Wellington 
Regional Council’s values. 

 

 Provide supportive, trustingand strategic leadership 
to reporting employees. 

 Encourage employee development and recognise 
their strengths in contributing to achieving the 
Department’s and Group’s objectives. 

 Generate enthusiasm and inspiration to employees 
through engaging their strengths and accepting 
accountability for mistakes. 

 Carry out employee performance reviews as part of 
Greater Wellington Regional Council’s Partnership 
4 Performance programme. 

 Supervise and coordinate the work programme of 
the team including allocating tasks, motivating and 
guiding and monitoring progress. 

 Coach and mentor staff within the team and assist 
them to deliver their work effectively. 

 Approve leave, identify and manage training needs 
with the Department Manager, and co-ordinate 
conference attendance of staff reporting to the 
position. 

 Assist in the recruitment of new staff.  This includes 
advertising, interviewing, referee checks, decision 
making and induction. 

Quality Assurance 

 Performance is effectively measured against the 
Council’s statutory plans, including the Annual Plan 
and Long Term Plan (LTP). 

 Performance of programmes is effectively 
measured against relevant guidelines, standards 
and quality assurance procedures. Appropriate 
level of peer review is undertaken on all aspects of 
work programmes. 

 Develop quality assurance programme(s) in 
collaboration with team leaders and other relevant 
agencies. 

 Provide a quality assurance function including 
providing advice on work practises, techniques and 
peer reviewing technical reports. 

 



Key results Key tasks 

 
 Develop and support management of systems for 

storage and management of data through 
managing the departments QA system and 
development of that system. 

 Look and where appropriate implement innovative 
solutions for data management in collaboration 
with ICT and external organisations. 

Relationship Management 

 Effective relationships are developed and 
maintained with internal and external stakeholders. 

 An awareness of the context within which GWRC 
operates is demonstrated. 

 Maintains active involvement in appropriate 
professional networks. 

 

 Recognise and value the importance of 
establishing and maintaining excellent working 
relationships with internal stakeholders. 

 Recognise and value the importance of 
establishing and maintaining excellent working 
relationships with staff in other regional councils, 
territorial authorities, government organisations 
and other external stakeholders. 

 Liaise with other local authorities and agencies to 
promote efficiency and the co-ordination of 
monitoring and scientific investigation programmes 
and functions. 

 Demonstrate an awareness of the environment 
within which GWRC operates by ensuring that 
information and presentations are delivered with 
the appropriate level of professionalism and are 
tailored to the level of understanding of the 
audience. 

Self Management 

 Continuous improvement in performance /personal 
developmentis demonstrated. 

 

 

 

 Be open to consultation and seek regular feedback 
from the Manager in line with Greater Wellington 
Regional Council’s performance management 
system. 

 Maintain contact with professional peers to keep 
abreast of current knowledge relating to their 
specialist area. 

 Identify opportunities for training and development. 

 Comply with Safety and Health legislation and 
policies. 

Sustainable Resource Management 

 A commitment to sustainable resource 
management is demonstrated. 

 Promote sustainable resource management and 
the Council’s role and achievements in this area, 
including making effective and efficient use of 
resources available to the Department. 



Key results Key tasks 

Health & Safety 

 A safe working environment is maintained. 

 Greater Wellington Regional Council’s health and 
safety policies are observed. 

 Actively engage in health and safety matters 

 Ensure that effective health and safety planning 
processes are in place for all work in your 
organisational operations and projects 

 Ensure health and safety planning identifies 
hazards and associated risks; and that there are 
appropriate controls in place to manage the 
applicable hazards and risks 

 Ensure there are adequate resources available to 
manage these risks 

 Ensure compliance with relevant policies and 
processes  

 Ensure that all incidents are recorded and 
appropriately investigated and any changes 
necessary to prevent a reoccurrence of the same 
or similar incident are implemented 

 Report regularly to manager on health and safety 

Contractor / Consultant Management 

 Contractors and consultants are appropriately 
managed to ensure satisfactory completion of 
assigned tasks. 

 Organise and monitor the work of a variety of 
contractors and consultants on a regular basis. 

Team Planning 

 All performance measures contained in the Annual 
Plan and Long Term Council Community Plan 
(LTP) for which the Environmental Team are 
responsible are met or suitable reasons exist as to 
why they have not. 

 All work programmes carried out by the 
Environmental Science Team are allowed for in the 
Annual Plan and LTP. 

 Ensure that the team delivers on Greater 
Wellington Regional Council’s commitment in the 
Annual Plan and the LTP. 

 Provide information during plan development on 
work programmes that are necessary to fulfil 
Greater Wellington Regional Council’s statutory 
and community obligations. 

 

5. Dimensions (employees, budget, expenditure) 

The Team Leader, Environmental Science has approximately 2-10 permanent staff and is responsible 

for allocated financial budgets. 

 

  



Part two: person specification 

1. Qualifications, skills and experience 

 A postgraduate degree qualification (or equivalent experience) majoring in an area 

of environmental science (e.g., air, soil or water quality, hydrology, freshwater, 

coastal or terrestrial ecology) of relevance to the assigned team of scientists and 

monitoring officers. 

 A minimum of 10 years relevant experience in environmental monitoring and/or 

science. 

 Experience in managing and leading a team of specialist staff 

 A thorough understanding of the methods and challenges involved in collecting high 

quality data from a large network of remote monitoring sites 

 An ability to think strategically and develop a strong organisational focus  

 Skilled at communicating effectively – particularly listening, writing, presenting and 

networking with diverse groups and individuals 

 Experience with designing, planning and implementing science programmes to 

predetermined timeframes 

 Sound knowledge of resource management legislation and other relevant statutory 

requirements at a local, regional and central government level 

 A high level of project management experience and experience with meeting project 

deadlines and budgets 

 Ability to produce and present high quality written and oral reports at a professional 

level and for a range of audiences 

 Understanding of environmental database systems and proven ability for innovation 

in information dissemination 

 An understanding of statistical interpretation  

 Committed to Health and Safety leadership 

 

  



2. Personal attributes and behavioural competencies 

 A passion and commitment to excellent leadership with proven people management 

skills, and a high degree of emotional intelligence 

 A high ability to operate as an advocate for the team and it’s work 

 A strategic thinker who is able to work towards a vision with an understanding of 

where to focus the team’s efforts, and how to play to the team member’s strengths 

 Excellent communication skills and well developed interpersonal skills (flexibility, 

listening skills, persuasive) 

 Ability to lead and to work as part of a team 

 Enjoys working with and through other people to achieve positive outcomes 

 Understands the importance of building and maintaining positive durable working 

relationships, both internally and with external stakeholders 

 Strong project management skills to manage competing priorities, with the ability 

to direct or lead wider departmental/organisational wide project work and manage 

this on time and within budget 

 Ability to influence and negotiate through effective application of knowledge and 

logic 

 Honesty, integrity, enthusiasm and energy 

 Creative, innovative, practical and able to solve problems 

 Has a positive attitude, is solutions not problems focussed and has a good sense of 

humour 

 Values and respects other people’s contributions, work pressures and 

responsibilities 

 Understands the importance of using sound judgement, by weighing up relevant 

options and evaluating potential outcomes to ensure decisions are based on well 

thought out processes 

 Good attention to detail and analytical skills 

 Awareness and understanding of tikanga Māori 



3. Physical requirements 

 A current full New Zealand driver’s licence 

 The ability to use safely a computer without causing or aggravating an injury 

 The jobholder must be able to physically carry out the functions of the position 

 

 

 

Date and signatures 

 

Job holder:  _________________________ 

 

Date:_______________ 

  

Manager:     _________________________ Date:_______________ 

 


